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               Easy Archive Tip


Date of tip : 22 May 2005

Source: Tanya Harmer, t.harmer@lse.ac.uk
Archive: Nixon Presidential Materials Project  

Location: National Archives II, 8601 Adelphi Road, College Park, Maryland, 20740 6001, USA. Please note that the Nixon Project is due to be moving to the Nixon Presidential Library in Yorba Linda, California in the course of the next few years. A rough timetable for this move can be found at http://nixon.archives.gov/news/library.html  

How to get there (From Washington DC): The easiest way to get to and from the archives is to catch the free shuttle bus that runs from the downtown National Archives in Washington DC (Metro stop: Archives). The bus leaves from the corner of 7th Street and Pennsylvania Avenue every hour, on the hour between 8am and 5pm (Monday to Friday) and takes about 40 minutes. If you stay later than 5pm on the days the archives are open until 9pm you will have to take the R3 metro bus to Prince George’s Plaza or Greenbelt (Prince George’s Plaza is the closes). This is not a frequent service so it is well worth downloading a timetable from NARA’s website (http://www.archives.gov/facilities/md/archives_2.html#transp) or picking up a timetable at the archives and make sure you have the correct bus fare ($1.25) as you will not be given change. On Saturday there is free shuttle from the Prince George’s Plaza metro stop at quarter past the hour every hour. (When you arrive at the metro turn left at the top of the escalators and wait by the taxi rank). It leaves the archives and returns to the metro at quarter to the hour apart from the last bus that leaves at 5.15pm. 

Link to archive: http://nixon.archives.gov/index.php  

Language: English 

Getting started: Before you go to the archives you may want to look at the finding aids on-line so that you are able get started straight away when you arrive. There are also finding aids in a small room inside the main reading room that you can consult whilst you are there. Once you arrive at the archives you will need to register and get a reader’s ticket. For this you will need a photo ID (I recommend you take your passport or driving license). I also suggest that you arrange to speak to one of the Nixon archivists on your first day as they will be able to tell you more about the collections and the ordering process. You can do this in advance by e-mail or on the day you arrive by asking someone in the information/registration room to contact them. The Nixon staff are very friendly and helpful especially when it comes to consulting the Nixon White House Tapes. If you need to ask them any questions once you are at the archives you can call them directly from the phone by the information desk in the main reading room. 

Opening Hours: 8.45am-5pm (Monday, Wednesday and Saturday), 8.45am- 9pm (Tuesday, Thursday and Friday).
General working conditions: All researchers will need to store their belongings in a locker on the basement level before they are able to enter the main archive area. (Each locker costs a quarter). Once inside, you will find a spacious reading room for consulting textual materials (2nd Floor) and an audiovisual library (4th Floor). You can sit where you like and there are individual power points at each desk.  There are also a number of public access computers in the main reading room where you can access the internet.

Consultation: You can order and have 2 carts on hold at any one time though any order of 3 boxes or less is often not counted as a cart and you may be allowed a third order of this kind at the discretion of the archivist on duty. As long as you have not already got 2 carts then you can order boxes at any time you like between 8.45 – 12 and 1-3.30. You can’t order documents on Saturdays. The boxes normally take about 15-20 minutes to arrive at the reading room. The White House Tapes on the 4th floor are self-service and you can consult them during the normal working hours. It is also possible to make copies but you need to take your own blank tapes to record onto.

Policy on technology: Laptops, scanners and digital cameras are allowed but you will need to get a property pass that must be shown before you can take them in and out of the reading room. This can be obtained from the main desk as you enter the building. To use your scanner or camera you will need to have your records checked at the information desk by the windows. If you wish to photograph/scan any confidential/secret documents you will be given a declassifications sticker that you will need to place on each document that you copy. This sticker has to be signed out and signed back in at the end of the day. If you have a camera you will need an additional piece of paper that you have to stick above/on your desk. All these rules may seem complicated but they are pretty straight forward once you get there! 

Photocopy policy: There are a number of self-service photocopying machines in the main reading room. You can use the short-term machines whenever you like but at busy times your time on them will be limited to 5 minutes. Alternatively you can book one of the other machines for an hour at a time. If the documents are confidential/secret you will need a declassification sticker. (See above). The cost of photocopying is 5 cents a page.   

Particularities: There are numerous rules at the National Archives to get used to! You are allowed to take notes/paper into the reading room but these must be checked and stamped before you go into the reading room. Once you are in the reading room you need to have your card swiped. You are not allowed to wear sweaters/cardigans with a zip in the reading rooms. You cannot wear scarves of any kind. No cases for cameras or laptops are allowed. On a positive note, there is a good cafeteria and shop at the archives that are open Monday to Friday. The cafeteria is reasonably priced and has a salad bar, sandwich selection, hot food counter, grill section and more. It is open for breakfast and closes at 2.30 Monday-Fridays. On Saturday the only food available at the archives is snack food from the vending machines so it is wise to take something with you! 

How to apply for classified files: To order any files/boxes you need to fill in one of the order forms that can be found in the room with the finding aids. An archivist will show you how to fill in this form and once it is filled in, you can hand it directly to the staff at the desk where you collect your documents. Within the boxes you will probably come across the odd yellow ‘withdrawal’ sheet where a document has not been declassified for ‘national security’ reasons. You can file a mandatory request review for these individual documents by filling in a form that can be found in the room with finding aids. It is worth filling these in but there are no assurances you’ll ever get the documents. Like FOIAs, the review process could take months or years.  

Contact name in case of questions regarding classified files: Staff at the NPMP can be contacted at nixon@arch2.nara.gov. There are a number of friendly archivists there including Jennifer Evans and Pat Anderson. 
Places to stay: I recommend staying in Washington. It may seem like a long way to the archives but the shuttle bus makes it very easy to get out to College Park and the city is far far nicer than the suburbs of College Park! If you are staying in Washington, the Hostel International is centrally located (11th and K streets) and costs $35 a night for a shared room. For information about places to stay in College Park see the NARA website (http://www.uga.umd.edu/visit/hotel.html).  One researcher recommended the ‘Howard Johnson Inn’ which costs about $70 per night for double room but transport to and from the archives is tricky and you will probably have to rely on a taxi.
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