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                 Easy Archive Tip


Date of tip: 12 October  2005

Source: Ford Library Staff, ford.library@nara.gov


Archive: Gerald R. Ford Presidential Library 
Link to archive:  www.fordlibrarymuseum.gov
Language: English  

Location: 1000 Beal Ave., Ann Arbor, Michigan, USA, 48109
How to get there: Air travelers use Detroit Metropolitan Airport, about twenty-five miles east of Ann Arbor. Major car rental firms are conveniently located at the airport. There is no commuter van service from the airport to Ann Arbor, but taxicabs are readily available and a ride to Ann Arbor will cost approximately $40 plus tip. Amtrak (1-800-872-7245) and Greyhound Bus (1800-231-2222) also serve Ann Arbor, although not from the airport.
Driving to the Library: From Interstate 94, exit onto US 23 heading north. Exit US 23 onto Geddes Road heading west. When you cross Huron Parkway, Geddes Road changes to Fuller Road. Continue on Fuller until you reach Beal Avenue (just past the traffic light where Fuller intersects Glazier Way). Make a right (north) turn onto Beal. The first driveway on the right is the entrance to our parking lot. The Library has free parking, but you will need to obtain a permit from our front office.

If you are driving from the Central Campus take Division Street north to Carey Street (the last right turn before the Broadway bridge). Carey proceeds down to the old train station (now the Gandy Dancer restaurant). Turn right (east) on Depot Street, which eventually becomes Fuller Street. Follow Fuller to Glen Street and turn left on Glen. At the next light Glen becomes Fuller Road. Follow Fuller east to Beal Avenue and turn left. The first driveway on the right is the entrance to our parking lot.

Public Transportation in Ann Arbor: The University of Michigan provides frequent free bus service between the North and Central campuses, tel. 734-764-3428. The Ann Arbor Transportation Authority, tel. 734-996-0400, runs bus Route 3 close to the Library at $1.00 a ride. Ann Arbor has several taxicab companies.

Getting started:  Anyone over the age of 14 (if under the age of 14 we ask that a parent or guardian accompany you) with a photo identification can conduct research in the Ford Library. You do not necessarily need to schedule an appoint to conduct research, however, it is advisable for you to write, e-mail, or call the Ford Library archives staff prior to your visit so they can provide you with an assessment of the quantity, quality, and accessibility of materials on your topic of interest We also recommend consulting our online Guide to Historical Materials for more information about Library policies and the collections available for research at the Ford Library.. Once you arrive at the Library, an archivist will meet with you to explain our regulations and procedures (See also "Regulations for the Public Use of Records in the National Archives and Records Administration" [36 CFR 1254]). The archivist also will offer advice about which collections are most likely to contain useful material on your topic. You will be asked to furnish personal photo identification and verification of address, and to complete a simple registration form. 

Opening Hours: The Library is open from 8:45 a.m. to 4:45 p.m., Monday through Friday, and is closed on U.S. federal holidays.
Policy on technology: Laptop computers and digital cameras are allowed, as are flatbed scanners.  

Photocopy policy: Self-Service photocopying is 15 cents per page.  Manuscript reproduction orders can be submitted for staff to complete for 50 cents per page. 
Particularities: Please note that the Gerald R. Ford Museum is located in Grand Rapids, Michigan, approximately 130 miles west of Ann Arbor. We are the only Presidential Library that is a split facility. 
How to apply for classified files: Systematic review for declassification is a high priority of our archival program.  We have released many tens of thousands of pages in recent years, mostly as a result of declassification review by archivists and visiting teams from the State Department.  In addition, we have digitized over 200,000 pages of classified material and referred the digital copies to CIA, Defense Department and other agencies for their systematic review. 

As a supplement to systematic review, our “mandatory review” program allows researchers to seek declassification of specific items.  We provide a special form for making the request.  The requested items must be individually identified by the requester and readily locatable by an archivist.  Typically, but not always, the requester draws upon citation information found on pinksheeted withdrawal notices that we have prepared during archival processing. 

Most mandatory reviews require us to refer the documents to one or more Federal agencies with “equity” in the contents.  We will strive to submit the first 35 documents of your request within 30 days of receipt of your forms.  Thereafter, we will submit the balance of your request in increments as other workload permits, according to a queue with other requesters.   You may, therefore, want to prepare your request forms accordingly. 

After we refer a mandatory review to an equity agency, we typically wait months, or even over one year, for a response.  When we do have a response, we will notify you within 30 days. 

Contact name in case of questions regarding classified files: Geir Gundersen, (+1) 734-205-0556, or via e-mail at geir.gundersen@nara.gov
Funding: The Gerald R. Ford Foundation awards grants of up to $2000 each to support research that makes significant use of Ford Library holdings.  A grant defrays the cost of travel to the Ford Library from points within North America, local living expenses, and reproduction fees.  
Application postmark deadlines are September 15 and March 15.  See the appendix section of this guide for a research application and instructions.  If you have further questions, contact the Library’s coordinator for this grant, Helmi Raaska, at 734-205-0559 or helmi.raaska@nara.gov. 

Beginning in 2005, the Library will award annually “The Gerald R. Ford Scholar Award in Memory of Robert M. Teeter.”   The $5000 award supports dissertation research and writing on an aspect of the U.S. political process during the latter part of the 20th century. The research should make some use of Robert Teeter’s 1972-2004 papers.  For details contact the Library’s coordinator for this grant, Brooke Clement, at 734-205-0554 or brooke.clement@nara.gov. 
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