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                 Easy Archive Tip


Date of tip: 3 July 2007
Source: Fintan Hoey, Fintan.Hoey@ucd,ie

Archive: National Archives of Ireland

Location: Bishop Street, Dublin 8. Ireland. 

How to get there: The archive is located in Dublin city centre and is within walking distance of the city’s many hotels and hostels. It’s about a three-minute walk from the St Stephen’s Green/Grafton St. area. There is a location map available through the following link; http://www.nationalarchives.ie/contactus/map.html
Link to archive: http://www.nationalarchives.ie/index.html
Language: English. (Note that many of the documents contain a sprinkling of Irish; dates, opening salutations in letters etc. There is a handy translation of the months of the year from Irish to English on the notice board in the reading room. Irish only ever became a working language in the Department of Education, other departments including External/Foreign Affairs and the Taoiseach’s (Prime Minister’s) Office used English.)  

Getting started: A reader’s ticket is fairly easy to acquire. You need to produce some form of photographic ID and to fill out a simple application form. The form is available to download from the following link; http://www.nationalarchives.ie/PDF/NAIReadersApplication.pdf. While it’s not necessary, it’s a good idea to contact the archive before coming to make sure they are open etc. Unfortunately you cannot, as of time of writing, preorder documents until you get a reader’s ticket.  

Opening Hours: Monday to Friday, 1000-1700, last document orders 1630.
General working conditions: No bags, overcoats, pens or mobile phones are allowed in the reading room. There is a locker room on the ground floor, use of the lockers is free and there is no deposit required. The reading room is on the fifth floor and is quite spacious with large desks, comfortable chairs and good lighting; however, it can get somewhat noisy. Pencils are available at the issue desk and around the reading room; there is a pencil sharpener at the issue desk.
There is no library but there is a small selection of reference material held behind the issue desk which includes the published volumes in the Documents on Irish Foreign Policy series (five volumes have been published to date spanning the period from 1919 to 1939, for more information see http://www.difp.ie/) and an Irish-English dictionary. There are finding aids stored along the reading room walls. There are a number of microfilm readers. The PCs are for research purposes only, i.e. for using the online catalogue. There is no wireless internet access. 
Consultation: You can order up to three files at a time by filling out the small yellow docket kept below the notice board in the reading room and handing it to the reading room staff. You can keep one file at your desk at a time and any others are kept at the issue desk. There are no limits, as far as I know, to the amount of documents you can order in a day. 
Policy on technology: Laptops can be used in the reading room. There is a somewhat convoluted process involved in taking digital photographs of documents: You first need to fill out a request form (available at the issue desk) and specify the file (i.e. the reference code) you want to copy. This is then given to the duty archivist to sign-off on. There are two ‘invigilated photography sessions’ during the day from 1030-1100 and 1500-1530. What this amounts to is taking your photos at one of the desks in front of the issue desk during these times. Use of scanners is not allowed 

Photocopy policy: There is an on-the spot copying service for copying up to eight pages at a time, to have anything greater than this quantity copied you need to use the ordering service, where you pay in advance and the material is then posted out. Photocopying is €0.19 per page and €1.27 per sheet for copies made from microfilm. Copy cards cost €2. They prefer if you have as close to exact change as possible.
Particularities: There is no cafeteria but there are vending machines and a small seating area in the locker room. There is also a water cooler in the locker room and one just outside the reading room. There are quite a few cafes and sandwich bars along nearby Aungier St./Wexford St. (Subway, Quizno’s Subs, Café Vinho (not a wine bar despite the name), Café Angelo, Eddie Rockets). There is also a cafeteria in the Dublin Institute of Technology building next-door to the archive on the corner of Aungier St. and Bishop St., however this is closed outside of term. St. Stephen’s Green is only a short walk away and is a nice place to have a sandwich if the weather is fine. There is a post office on Kevin St. 

See the archive’s website for closures on public holidays; http://www.nationalarchives.ie/contactus/closures.html. 

Note also that the archive is closed to the public at the beginning of December to allow the media a first look at material due to be released the following January. 

How to apply for classified files: Generally speaking government files are released after thirty years while a minority remain ‘Restricted’. The Freedom of Information Act only applies where an individual is seeking information about themselves contained in a specific file. An application to the Certifying Officer of the relevant government department is necessary in other circumstances. 
Etc: Note that while the archive’s online catalogue is a good place to start your research it’s advisable to consult the finding aids (located in the reading room and arranged by release year) in order to get a fuller picture of the archive’s holdings. 

Overall, despite small annoyances like ‘invigilated photography session’ and not being able to order documents before getting a reader’s ticket, researching at the National Archives of Ireland was a positive experience. The staff are very friendly and helpful and the reading room is a pleasant place in which to work. 

Places to Stay: As a tourist destination Dublin is well served by hotels and hostels. Prices vary but are at the higher end of the scale. Information on accommodation can be found on the Dublin Tourism website, http://www.visitdublin.com/accommodation/dublin.aspx. Avalon House, a tourist hostel (http://www.hostelworld.com/hosteldetails.php/AvalonHouse-Dublin-101) and the Mercer Hotel (http://www.mercerhotel.ie/) are located nearby. I have never stayed in either place but they seemed to have received good reviews.  

Funding: Unfortunately, the archive provides no funding for researchers. 
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